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EXTENDED DAY PROGRAM

Heritage Elementary School
11775 County Line Road
Madison, Alabama 35758
                                                (256) 772-2075

PURPOSE/STRUCTURE
The Extended Day Program is designed to meet a special need of Heritage’s working parents and their children.  It specifically provides a safe, enriching climate where children can remain for a limited time at the end of a regular school day until picked by their parents.  The Extended Day Program is designed to address the child’s social, physical, and intellectual needs.  The program is structured but allows children the freedom to choose from and to participate in a variety of enjoyable activities.  Hours of operation are 2:40 p.m. - 6:00 p.m. 

A typical day includes:
        	2:40 – 3:00 Roll call, restroom, wash hands, water, snacks
        	3:00 – 4:30 Variety of planned activities which includes homework time if needed
        	4:30 – 6:00 Supervised play                   	
ADMISSION REQUIREMENTS
Children enrolled in kindergarten through fifth grade at Heritage are accepted on a full-time or part-time basis.  To be enrolled in the Extended Day program, registration paperwork, a $60.00 non-refundable registration/activity payment, and the first week’s tuition must be turned in and paid before the child can attend. If the program is full, the child will be placed on a waiting list. If placed on a waiting list, payments will not be due until the parent is contacted by an extended day employee and a start date is scheduled for the child / children to attend the program. 

TUITION
Full Time $80.00 per week for one child
                  $75.00 per week for each additional child in the family
Part Time $70.00 per week for one child
	   $65.00 per week for each additional child in the family
	   Children will attend the same 3 days each week for part-time services. Services beyond 3 days per week will   
                   require full-time registration.   
Tuition is due weekly.  A late charge of $5.00 per family will be charged if payment is late.  A child will be dismissed from the program after two weeks of nonpayment.  A non-refundable registration/activity payment will be imposed each time a child registers or re–registers in the program.  All payments must be paid in full by the end of each semester in order for attendance to continue.
Payments will be made through *ProCare, as online payments through the link on the school website or with a check.. Checks will need to include a driver’s license number along with two phone numbers. All payments are payable as scheduled regardless of attendance.  Exemptions for payment will be given only for death of an immediate family member or the child’s illness resulting in more than five days consecutive absences from school and a doctor’s note is provided. 
A $60.00 non-refundable registration/activity payment is required for each child.  The registration/activity payment is due prior to your child attending the Extended Day Program. 
*More Information about ProCare can be found at this link: https://www.procaresoftware.com/capabilities/child-care-mobile-app/.
CHILDREN RE-ENROLLING IN THE PROGRAM WILL NOT BE ADMITTED UNTIL ANY AND ALL DELINQUENT PAYMENTS FROM THE PREVIOUS ENROLLMENT ARE PAID IN FULL.
WITHDRAWING FROM THE PROGRAM
A two-week notice, written and signed by the parent(s) or guardian(s), is required for withdrawal from the program.  ALL PAYMENTS ARE DUE PRIOR TO WITHDRAWAL.  IF NOT PAID, THE CHILD(REN) WILL NOT BE RE-ADMITTED UNTIL ALL DELINQUENT PAYMENTS ARE PAID IN FULL.  A $60.00 registration payment will be required upon re-enrollment.

PICK-UP PROCEDURES
Your child may not leave school premises until he/she has been signed out by a responsible adult authorized on the registration form. In an emergency, a parent will be contacted for authorization.  Parents should provide a note, e-mail, update pick-up within the ProCare program, or call to the Extended Day Director if pickup procedures for their child changes.  Children will not be released by Extended Day to other adults without a written note, e-mail, ProCare pin number, or a phone conversation between the parent and the Extended Day Director, unless the other adult is on the approved pickup list. The other adult will also be required to show identification prior to the release of the child.  Please communicate to the  person picking your child up that identification will be required for check-out. 

HEALTH AND SAFETY
If a child becomes ill or injured while at school, he/she will be isolated and parents will be notified of the situation as soon as possible.  Emergency phone numbers must be current to ensure immediate notification.  Information concerning allergies or health restrictions must be on file, along with a physician’s name and telephone number.  Children must wear shoes and appropriate clothing to the Extended Day Program. 

HOMEWORK
Children in grades kindergarten through fifth will be provided a quiet, supervised setting in which to do homework.  Children are responsible for bringing all books, materials, and assignments to the homework area when Extended Day begins. They are not allowed to return to the classroom after their classroom teacher’s dismissal.  The Extended Day Staff is not responsible for checking with the teacher about assignments nor supplying paper, pencils, books, etc.  Parents should always double check homework on a daily basis to ensure the completion of all assignments and check the accuracy of the completed assignments.  If parents do not wish for their child to complete or work on homework at school, a note should be sent to the Extended Day Director.

SNACKS
A snack will be served each afternoon.  Please notify the Extended Day Director if your child has a food allergy or a dietary restriction.

SCHEDULE
The program will begin serving students on Monday, August 4, 2025, and will close for the year on Friday, May 15, 2026.
During these dates, the Extended Day Program will follow the schedule of the school.  If schools are closed due to holidays, inclement weather, or other reasons, the Extended Day Program will not offer services and payments will not be charged for days the program is closed. 

The Extended Day Program will not operate during the afternoons designated as a Collaborative Day for teachers or early dismissal for students.
. 
SEVERE WEATHER
The Extended Day Program will use the same guidelines for severe weather followed during the school day.  If school is dismissed early due to severe weather, Extended Day parents will be notified and arrangements should be made to pick up your children as soon as possible.  Extended Day children not picked up early when severe weather threatens will stay at school in a designated safe area with the Extended Day staff and a school administrator until pickup can be arranged.  Designated areas that provide the most protection will be used in a severe weather warning.  Weather conditions will be monitored on weather alert radios in the school office and in the Extended Day area.  If a warning is issued, all students and Extended Day staff members will move immediately to the designated safe areas.  Fire and severe weather drills will be practiced each month by the Extended Day staff and children.

IN THE EVENT OF AN EMERGENCY/LATE PICKUP, PARENTS ARE TO CONTACT THE EXTENDED DAY DIRECTOR /STAFF.  AFTER 6:00 P.M., A LATE CHARGE OF $1.00 PER MINUTE PER CHILD WILL BE CHARGED.

DISCIPLINE
It is the goal of the Extended Day Program to provide students with a safe, enjoyable, and productive after school experience.  In order to maintain a positive environment, proper discipline must be maintained.

Students in Extended Day will be disciplined for the following infractions:
1) Being defiant to a staff member or teacher.
2) Causing bodily harm to another child, staff member or teacher.
3) Using  inappropriate language.
4) Any other behavior listed in the school system code of conduct handbook.

Consequences for violations of the rules are as follows:
· First Offense: The student will be written up and disciplined as staff deems necessary.  The offense will be discussed with the parents and they will sign the discipline form provided or acknowledge the discipline notice which will be added to the ProCare program.
· Second Offense: The student will be written up and sent to the extended day director or the teacher in charge. If possible, an administrator will speak with the student.  The parent will be called and will sign the discipline form provided or acknowledge the discipline notice which will be added to the ProCare program.
· Third Offense: The student will be written up and sent to the Extended Day Director or teacher in charge.  The director/teacher will contact the parents to pick the child up from the program immediately.  The director will contact an administrator and the student will be dismissed from Extended Day. The director and administration will determine when or if the student may return.  
Due to the nature of any offense, the consequence may result in an immediate removal of the student following a meeting with an administrator / Extended Day director.  In addition, the order of consequence may vary based on the nature of the offense.
Thank you for helping us to maintain a safe and positive after school environment for our students.
Dr. Georgina Nelson 				Mrs.  Demetria Patterson and Ms. Erica Steele  	                                                           
Principal					Extended Day Directors 
dtpatterson@madisontiy.k12.al.us or esteele@madisoncity.k12.al.us [image: ]



PLEASE REQUEST EXTENDED DAY SERVICES USING THIS LINK
https://forms.gle/6jaWFYJS7GTm2K3z5 OR BY USING THE QR CODE.
THE PROGRAM DIRECTOR WILL FOLLOW-UP WITH MORE INFORMATION ON REGISTRATION AND PAYMENT INFORMATION. 
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